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1. Facuity members must apply hefore 06 weet

Conference and ong month from ¢t yational Con

issuance of office order of Executive F S A ulty must communicate to any
empanelied travel agent for booking \cket within 10 days and after that travel
agent must booked tickets within 05 days (total 15 days from the date of issue of
office order of Execitive Registrar).
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Tickets for the International and National Cor nferences must be from the shortest

route of the journey and faculty will ensure it to give a certificate, in this regard.

3. Executive Registrar wili issue office order for National cmd International
Conference. In case of international Con ference, NOC will also be issued
alongwith office order. As per existing guide lines. “

4. In case of VISA is obtained for the international Conference, air ticket shall be

booked within 05 days from the date of obtaining of VISA

Facuity member may also book ticket from his own 1D and in that case they will

L

certify on T.A. bills that the tickets have not been booked by any authorized travel

v

agent.

6. For any reason, if the tickets are cancelied by the Institute, the cancellation
charges shall be borne by the institute after an Administrative order of Director,
in this regard, otherwise canceliation charges will be borne by the concerned
faculty member.

7. If any changes in scheduie of programme is maae by the concerned faculty, the
difference of the air ticket shall be borne by the concerned faculty member after
due verification and countersigned by the Director.

§ The payment of travel agent wi ill be made only after the performing f journey o
and duly verification on the bills by the concerned faculty.
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