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1. All kind of leaves earlier sanctioned to faculty members, residents doctors, officers, research
scholars, paramedical & non paramedical staffs are being hereby cancelled

2. Ordinarily no leave except emergency CL will be sanctioned, which also must be informed to the
competent authority.

3. No employee will avail quarantine leave by himself/herself, unless it is approved by the competent
authority.

4. If leave other than emergency CL is requested. the employee will proceed on leave only afier its
sanctioning from the competent authority. "
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“It has been decided that due leave may now be allowed to faculty, non-faculty staff including
paramedical staff subject to Jollowing conditions:

(1) 1t should be ensured that at least 75 % staff in a particular cadre remains on duty while
granting leave to any Jaculty/officer/employees.

(2) If more than one Jaculty/staff applies for leave at a time, concerned HOD will decide the merit
of case and recommend the leave accordingly ensuring that Junctioning of department is not
hampered.
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